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1. Requesting Agency ^^j^jg^^^ ^ p j j ^
PARK AHD PLAHHDKJ OOlfOSSIOH

2. Division or Bureau of Requesting Agency

PARK BSPARTffl3tt - HOOTOOMSRT GOUfffX

3. Authorization Requested (Check only one of the squares below).

1~ ~ Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1.

2.

ftkWtf.kATf roftftflSfOHDiSMCiK

Batess 1 P 2 7 - -
Quantitgri 9 XHe fliawwa (2b cubic f e e t )
H i e Arrsngenantt By subject and nan©
Annual Afifl wniflfltrlftn t jĝ cubduc f o o t

The correspondence f i l e s Include, i n addit ion t o correspondence o f
a general nature, s p e c i a l material -under subject headings^ f o r

t -Stem Drains, Perraits t o U t i l i t i e s , and F ie ld Reports.

RETAIN FOR THREE YEARS; THEN REMOVE AHD RETAIN
7ERMA3E2STLY REO3RD3 H&VISa COfliMUUilK* AEMIHISTSATIVBl
AHD P^ATt VALGB AHD JSESSBDt AX& OTHER KA3ERIAL* '

RBCOSHEKUUkXOBt

KSCELLUGOOS M&PS

19" x 15* (average)
Bates* 1927 - -
Quantity-s 8 nap bins (8 cable feet)
File Amngeaants By area

StaBsa naps have been used as suppleaestary and supporting inf i
tion to assist In projects of the Department.

RBCOWEMDATIOHi RETAIN fO& THREE IEARSJ 1SES RHOVE AIL HftfS HAT-
INS COOTIHUINO ADMINISTRATIVE OR IflQAL VALDB AHD
DESTROI ALL OTHER KAF3.
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7. Agency, Divis/ion or Bureau Representative

SECRETARY- TREASURER AA£ 'sy
Signature Title Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission. ,

JUNI9-57 IWu^t.
Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

JL". JS*
Dote^ Secretary


